___ PTA EXECUTIVE BOARD 
MINUTES[image: ]
[DATE], 2024, at 7 p.m. 
Zoom Call [or physical meeting location]

	
	
	



A. Call to Order

President ___ called the meeting to order at 7:00 p.m. 

B. Roll Call, Quorum

In attendance: (1) ___, President; (2) ___, VP of Membership (7:15 p.m. [time of joining]); (3) ___, VP of Programs; (4) ___, VP of Ways and Means; (5) ___, Secretary; (6) ___, Treasurer.

Absent excused: n/a

Absent unexcused: n/a

A quorum was reached.

B. Records Review 

Without objection, the agenda was adopted as presented. 

Without objection, the minutes from the [DATE], 2024, meeting were adopted as presented [or “amended”]. 

C. Treasurer’s Report

Treasurer ___ discussed the treasurer’s report for [MONTH].

Treasurer ___ discussed the [YEAR] budget.

Without objection, the budget was adopted as presented. 

D. ___

The Board discussed ___.

___ left the meeting at 8:45 p.m. [time of leaving].

MOTION #1: The Board considered a motion to ___. Motion made by ___ and seconded by ___. Without objection, the MOTION PASSED.

MOTION #2: The Board considered a motion to ___. Motion made by ___ and seconded by ___. A vote was taken and the MOTION PASSED/FAILED.

MOTION #3: The Board considered a motion to ___. Motion made by ___. Coming from committee, it does not require a second. A vote was taken and the MOTION PASSED/FAILED.

MOTION #4: The Board considered a motion to ___. Motion made by ___ and seconded by ___. A vote was taken and the MOTION PASSED/FAILED by a vote ___ in favor and ___ opposed, a majority [or “two-thirds”] vote required for adoption.

E. Action Items

VP of Programs ___ will ___ and report back on ___.

Secretary ___ will ___ and report back on ___.
[bookmark: _GoBack]
F. Adjourn

Meeting adjourned at 9:00 p.m. 

Respectfully prepared by:

___, Secretary

Approved/amended by Executive Board on _________________.
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